
Republic of the Phrlippines
Provrnce of Pongosinon

MUNICIPALITY OF BAYAMBANG

OFFICE OF THE MUNICIPAL MAYOR

EXECUTIVE ORDER NO.66
Seia of 2025

AN ORDER RECONSTITUTING THE HUMAN RESOURCE MERIT
PROMOTION AND SEIJCTION BOARD OF THE MUNICIPALITY OF
BAYAMBANG, PANGASINAN

"&oley ko. Powilen ko. Noen ko, ton fulun gon ko"

VHEREAS' civil Sernice commission (csc) MC No. 14, s. 2018, the commission prescribed
the Revised Omnibus Rules on Appoirtrnents and Other personnel Acdons;

VHEREAS, the Commission, pursuaflt to CSC Resolution No. 1800692 dated Julv 3, 201g,
approved the amendments and additiooal provGions to the 2017 omnibus Rules oo
Appointmens and other Hunan Resource Actions (ORA-oHRA) to govem the preparation,
submission of, and acdons to be aken on appointnents and other humin resource'mooements
and shall apply only to employees appoirted to 6rst and second level posidons, includrng
executive/managerial positioas who are oot presidentizl appointees, in the career service and ti
those appointed to the aon-career senice;

YHEREAS, under the same cSC Resolution, Rule IX, Agency Merit Selectio,n plan and Human
Resource Merit Promotion aod Selection Boatd:

Sec. 83. States that the Metit Selection Plao (MSP) shall cover positions in the 6rst and
second levels 6d 5hell also include original appointments and other related human
resource actions.

Therc shall be no discrimination in the selecdon of employees on account of age, sex,
sexual.orientadon and gender identity, civil status, disabrlity, religion, ethnicity or fobtical
affilhtion.

Sec. 84. Each ege".c-y st y consdtute two (2) Human Resource Merit promotion and
Selection Boalds ([IRMPSB)- one for the 6rst level positions and another for second level
execudve/managenal posidons;

Sec. 85- ]}IE HRMPSB shall assist the appointing officer/authority in the iudrcious and
otrjective selecdon of candidates for appointments io accordance with the approved
Agency Merit Selection PIan (MSP).

Sec. 86. The appoirting officer/euthority shall be guided by the report of the HRMpSB,s
assessment of candidates aad in the exercise of sound discredon, select, insofar as
praaicable, from among the top 6ve (5) candidates or less, deemed most qualified for
appointrnent to tlre wacant posidon, depending on the number of candidates.

VHEREAS' there is a need to rcoganize the human resource merit promodoo and selecdon
board to give it a rcnewed mendate end to update its memberhip;
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Follow stdcdy the process on the selecdon of candidate/s for appointrnent in the government
sefl'lce;

Submrt an evaluadon report of candidate/s screened for appoirtrnent to the Htrrnan Resowce
Management Office ([IRMO) so that the apporntlrg euthority n in b€ guided h choosing the
candidate,/s who can efficiendy discharge the dudes and responsibilities of the position to be 6lled.
The applicant score sheet for promotion/new applicant should not only speci$ if the candi&te/s
meet the Qualification Standards of the position but also include performance (for promotion),
personality traits/psychosocial attributes and interview;

Comply with the policy on the three (3)-oLry grade limitatioas on promodon. This policy is

intended to minimize possible abuse of discretion in the appointrnent process and to exerc-ise

greater scrudny io the screening of candidates. It should be pointed out that the 3-salary grade
limiation shall apply only to promotion and not to t'aosfsr, rcempl6yrnsot, reappoirtment arrd
reclassiEcadon ofposition (NIC No. 18, s. 2016);

Check the approved agency System of Ren[ing Posidons (SRP) in identi$'ing the next-in-rank
posigon to be considered ir 6llig a v'acaflt position;

Ensure that the minutes of all deliberations are recorded, propedy Eled and maintained, which
must be accessible to interested parties upon writterr request, and for inspecdon and audit by the
CSC, ifnecessarg

Provide inforrnadon about the individual ratiog of a particular applicant upon a q/dtten request

subject to the approval of the appoinung authoritS

Orient the officials and employees in the agency pertaining to policies relative to personnel acdons,
including the geoder aad development dimeasio,ns of the HRMPSB.

2. FOR THE EXECUTI\'E AND MANAGERIAL POSITIONS

The HRMPSB for second level execudve/managetial posidons shall:

Adopt a formal screening procedure and formulate criteda for the eraluadon of candi&tes for
appointrnent, taking into consideradon the followmg

a-l Reasonable and valrd stan&tds and methods of evaluatiog the competence and qualificadons
of all applicants c6s4rsring for a particular position;

a.2 Citeia for evaluation of qualiEcations of applicaas for appoinmrents must suit the job
requiremert of the posidon.

The HRMPSB shall maintein faimess and impartiality in the assessment of candidates for
appointrnents. Towards this end, the HRMPSB may employ assistance of extemal or independent
tesource persons and may initiate innovative schemes in detemrining the best and most q"rlified
candi&te;

Primarily responsible for the iudicious and obiective selecdoo of candidates for appointments in
the local Goverment Unit of Bapmbang in accordance with the apptoved Merit Selection Plan
and shall recommend to the appoforting officer/authodty the top 6ve (5) ranking candidates
deemed most qualiEed for appointrnent to the vecalt positioo;



Submit an evaluation report of candidate/s scrcened for appoiotrnent to the Hurnan Resource
Management Office ([IRMO) so that the appointing authodty will be guided in choosing the
candidate/s who can efficiendy discharge the dudes and responsibilities of the position to be filled.
Thc applicant scorc shcct for promodon/ncw applicant should not only spcci$- if thc candidatc/s
meet the Qualification San&rds of the position but also include performance (for promotion),
personality traits/psychosocial attdbutes and inten'iew;

Comply with the policy o,n the three (3) salary grade limitations on promodon. ThG policy is
iatended to mininize possble abuse of cf,scretion m the appoirment process atrd to exercise
greater scrudny in the screeaing of candidates. It should be poirted out that the 3-salary grade
limitatioo shall apply only to pro,rnodon and not to transfer, reemployment, reeppointrnent and
reclassification of position;

Ensure that the minutes of all deliberations are recorded" propedy filed and maint ined, v/hich
must b€ accessible to interested p4rti€s rpon witten requesg aod for mspectkrn end audit by &e
CSC, if necessary;

Provide information about the individual rating of a partic,'|,. appliqant upon a wtitten request
subject to the approval of the appoirting authority;

Oricnt thc officirls and cmplo)'ccs il thc agcncy pcrtahing to policics rchuvc to pcsonncl acdons,
including the gender and development dimensions of the HRMPSB.

SECTION III: MEETINGSAND QUORUM

The HRMPSB shall meet as often as may be necessary to ensure proper disposition of all rnatters
rmdcr its iurisdiction. Spccial mcctings aray bc callcd by thc chairpcrsoa or is duly authodzcd
representadve. In the ebsence of the cheirpersoo, the rnembers pteseot consdtr.rdng a quorum shdl
elect among themselves who rnzy presi& fot such meetiog only. But in cases whee the presence

of the charrperson is required by law, or rules and rqlulations of the board, the meedng must oflly
be presided by the chairpersoc

A quorum must be Erst established before an HRMPSB meedng commences. It shall consdtute
6fty percent (5070) of the members plus one (1) member.

SECTION IV. EFFECTIVITY:

The Execudve Order shdl take effect immediately and shdl be v-alid undl sooner revoked or
amcadcd.

Isrcd thk 1 4/t dal 0f l,tt 2025 d tbe Mmicipli! { BEutbarg Paagsirur.
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