
\
,'.:\
-rl
l--.7

!
ia

6), E Republrc of the Philippines
Province of Pongosinon

MUNICIPALITY OF BAYAMBANG

OFFICE OF THE MUNICIPAL MAYOR

EXECUTTVE ORDERNO.5T
Seies of2026

AN ORDER DESIGNATING MS. JENNIFER R. JAGONOB AS SPECIAI
DISBURSING OFFICER FOR CERTAIN E)(PENDITURES NOT COV,ERED BY
CASH ADVANCES FOR PAYROLL AND PROYIDING GUIDELINES THEREFOR

\PHEREAS, the N{uniciEal Govemment of Bayambang implements various programs and

activities requiring immediate disbunement of funds such as financial assistance to athletes, cash

incentives, pdzes, honoraria of tesource speakers, and simiiar expenditutes;

WHEREAS, such disbursements ale distinct in flatue ftom regulat papoll obligations which
pertain stricdy to salaries and wages of municipal officials and employees;

WHEREAS, Commission on Audit (COA) rules and regulations, parricularly COA Circular No.
97-002 dated Febtuary 70,7997 on the Revised Guidelines on the Granting, Utilizatron,
Accounting and Liquidation of Cash Advances, as supplemented by COA Circular N o. 2009-002

dated May 18, 2009 and COA Circular No. 2072-007 dated June 14, 2012, prescibe strict policies

on the gmnting, utilizatiorl and liqui&tion of cash advances, requiring proper classification,

contol and accountability thereof, and emphasizing that cash advarices shall be ga.nted only for
specific authorized purposes, such that cash advances fot payroll are limited stdcdv to the pafnert
of salades and wages of govemment officials and employees, while othet disbursements such as

furancial assistance, incentives, prizes, and honoraria must be separately managed and accounted
fot to ensure transparency, compliance, and sound financial control;

WHEREAS, thete is a need to clearly segregate cash advances fot papoll ftom othet types of
disbursements in order to strengthen intemal controls, enswe compliance with COA regulations,
and promote transparency and accountability in financial managemenq

WHEREAS, Ms. JENNIFER R. JAGONOB is curtendy designated as Special Disbursing
OfEcet for the Assistance to Individuals in Ctisis Situation (AICS) and is tletefote qualified to
handle similar disbusemenr functions;

WHEREAS, the desigration of a Special Disbutsing Officer will facilitate the efficient handling
of such non-pawoll disbutsements and ensure ptopet liquidation and reponing theteof;

NO% THEREFOR_E, I, MARY CI-A.RE TUDITH PITYLLIS JOSE-QUIAMBAO,
Municipal Mayor of Bayambang, Pangasinarl by vimre of the powers vested in me by law, do
heteby otder:

SECTION 1. DESIGNATION
Ms. JENNIFER R. JAGONOB, curendy designated as Special Disbwsing Officer for the
Assistance to Individuals in Crisis Situation (AICS), is hereby desig''ated as Special Disbursing
Officet (SDO) of the Municipality of Bayambang for non-payroll-related cash advances.
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SECTION 2. COVERAGE OFAUTHORITY

The Speci,l Disbursing officer shall be authorized to recrive aod manage cash advances

specifically for the followiog

a" Financial assistaoce to athletes and participants

b. Cash incentives aod awards

c. Prizes for official activities afld events

d. Honoraria of resource speakers, facilitators, aad trainers

e, Qther sipilar e{pesdi.tu-rr$ sot withtq the $cop€ of paJre.ll. rrlated eash adv. aqcaF

SECTION 3. EXCLUSION

Cash advances for payroll purposes shall be stricdy limi6{ to the payment of salaries and wzrgcs

of municipal officials afld employees, and shall be handled separately by the desipated payroll
disbursing offrcer.

SECTION 4. DUTIES AND RESPONSIBILITIES

'Ihe Special Disbursi.g Officer shall:

a- Ensure all cash advaaces are supported by approved disbusement vouchers and complete

doctrmeoatioa
b. Disburse fimds stricdy for authorized purposes

c. Maiot in accuLrate records of dl disbursements

d. Liquidate cash admnces within the prescribed periods rmder COA nrles

e, Su-b. -rpqir r. equired repo$s to the Musicipal ,{cqpuqBst, Trsarurer, a-nd Co4 Auditor
f. Comply with all applicable accountiog auditing aod procurement laws

SECTION 5. OVERSIGHT AND ACCOUNTABILITY

The Municipal Accountant and Municipal Treasuer shall:

o Mooitor compliance with COA rules

o Ensure that the conceotratioa of frmctioos does not result in control weaknesses or audit
observations

o Recommend corrective measures when necessary

SECTION 7. EFFECTTVITY

This Executive Order shall take effect immediately upon issuance.

DONE ir tbe Pangosiaar, tbis 2d dg of May 2026.
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